
               APPLICATION FOR CHANGE OF OCCUPANCY 
          BUILDING DEVELOPMENT SERVICES 
                     840 N Boonville, Springfield, MO 65802  (417)864-1059 
 
Date________________________       PRJ#____________________ 

 
Property Address____________________________________________________________________________ 
 
Project Description:  (Specify if any work/changes are to be done)____________________________________ 
__________________________________________________________________________________________ 
 
Describe Nature of Business ___________________________________________________________________ 
 
Identification (Must be Completed in Full) 
Property Owner Mailing Address Phone Number with Area Code 
 
 
 

_______________________________ 
_______________________________ 
Email:__________________________ 
 

 
(        )  _____________________ 
 

Designer Company Name Designer First & Last Name  
 
 

_______________________________ 
Email:__________________________ 

 
(        ) ______________________                                               
 

Tenant / Business Name Applicant First & Last Name Applicant Phone Number 
 
 
 

_______________________________ 
Email:__________________________ 
 

 
(         )  ______________________  

 
I hereby certify that the proposed application is authorized by the owner of record and that I have been authorized by said owner 
to make this application as his authorized agent and I agree to conform to all applicable laws of this jurisdiction. 

 
__________________________________        _________________________________  
Applicant Signature            Applicant Print Name        
 

Certificate of Occupancy Permit Fee is $30.00 and due at the time this application is submitted.  This fee is applicable to 
“A” Use Groups. 

Office Use: 

Zoning:___________ Use Group:____________    Construction Type:_____________  Occupancy Load:____________ 

Method payment: Check #___________ Credit _____ Cash_____       BDS staff Initials:_______________ 
  

Change of Occupancy Application 07.23.15 
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