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ELECTRONIC PLAN SUBMITTAL
AND PROJECTDOX

Electronic plan submittal is a web-based solution which allows the Department
of Planning and Development to adequately review plans and documents
electronically via ProjectDox, an electronic plan review software program. This
new process, to be known as e-plans, will improve the plan review cycle,
reduce costs associated with obtaining project approvals and support green
initiatives with reduced printing costs.

E-plans User Requirements

Disable Pop-up Blockers

E-plans uses pop-up windows (browser windows with no toolbars). If you login but no e-plans
window appears, you probably have a pop-up blocker installed that is preventing the main
project window from opening. You need to disable pop-up blocking for the e-plans site.

Add As Trusted Site

You will need to set your browser security setting to a minimum level that allows certain e-

plans technologies to function. Add the e-plans site to the list of Trusted Sites of your Internet

browser. For Internet Explorer, follow the steps below:

Click on the Tools menu and select Internet Options

In the Internet Options dialog box, click the Security tab

In the Security tab, click the Trusted Sites icon and then the Sites button.

Type in the main URL for the site you are trying to view, for example:
eplans.springfieldmo.gov/ProjectDox

Click the Add button to add the site to the list

Close all open dialogs by clicking OK

NP
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STANDARDS

File Naming Standards

Files shall be labeled in accordance with a numerical scheme. Each plan
drawing type shall be assigned a number based upon the order the plans are
assembled. Each document including applications will be assigned a file name
and may not need a numerical scheme. See the table below:

File Type Discipline Sheet Example of Multiple Sheet File
Abbreviation | Name Names

Application APP APP APP.pdf (one document only)

Elevations ELEV ELEV001 ELEVOOL.pdf, ELEV002.pdf

Final Development Plans FDP FDPOO1 FDPOQO1.pdf, FDP002.pdf

Final Plats FP FP0OO1 FPOO1.pdf, FPO02.pdf

Preliminary Plats PP PP0O01 PPO01.pdf, PPO01.pdf

Administrative Subdivisions AS AS001 AS001.pdf, AS002.pdf

Administrative Replat ARR ARROO1 ARROO1.pdf, ARROO2.pdf

Residential

Administrative Replat Non- ARNR ARNROO1 ARNROO1.pdf, ARNROO2.pdf

Residential

Administrative Plat Condo APC APC001 APCO001.pdf, APC002.pdf

Planned Development PDEX#1 PDEX#1 PDEX#1.pdf (one document only)

Exhibit 1

Planned Development PDEX#2 PDEX#2001 | PDEX#2001.pdf, PDEX#2002.pdf

Exhibit 2°s

Landscaping Plans LSP LSP001 LSPOO01.pdf, LSPO02.pdf

Traffic Studies TS TS TS.pdf (one document only)

Storm water Reports SWR SWR SWR.pdf (one document only)

Site Plans SP SP001 SP0O01.pdf, SP002.pdf

Other Documents Use name Doc Name | “Use Document Name”.pdf

FAILURE TO PROPERLY LABEL YOUR FILES WILL RESULT IN REJECTION OF YOUR PROJECT DURING
THE PRESCREENING PHASE (PRELIMINARY CONTENT REVIEW) OF THE SUBMITTAL PROCESS AND
DELAY THE REVIEW.
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STANDARDS

Border Standards

E-plans will programmatically stamp the plans at the conclusion of the review.
The stamp will be placed in the upper right hand corner of the plan or
document.

12/2/2012 Approved Zoning and Subdivision Review G

FINAL PLAT OR SITE PLAN

Acceptable File Types

Acceptable file types for drawings or plan submittals are:

1. Files converted to Portable Vector format i.e. PDF or DWF
2. Native Filesi.e. DWG/ DGN

Acceptable files types for document submittals are:

1. A searchable PDF or word document

City of Springfield, Missouri Developers Resource Center
840 Boonville Ave. P.0. Box 8368 | Springfield, Missouri 65801 | Phone: (417) 864-1000 |www.springﬁeldmo.gov/developer/
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STANDARDS

Folder Structure Standards

All drawings should be uploaded into the “Plan” folder. Drawing (plan) files
should be labeled in accordance with the standards provided on page 4 of this
document and be shown in landscape format.

All documentation should be uploaded into the “Documents” folder for each
project. Examples of documentation include Applications, Planned
Development Exhibit 1’s, and Traffic reports.

Minimum Requirements for Submittal

All site plans shall adhere to section 3-3005 in the City’s Zoning Ordinance. All Subdivisions of
land shall adhere to the City’s Subdivisions Regulations section 502, 503 and 504.

The area and scope of work shall be clearly indicated on all plans. All plans shall be
numbered and an index shall be furnished on the cover sheet if there are more than one
sheet. The address of the project shall be on the plans. All plans shall be to scale.

City of Springfield, Missouri Developers Resource Center
840 Boonville Ave. P.0. Box 8368 | Springfield, Missouri 65801 | Phone: (417) 864-1000 |www.springﬁeldmo.gov/developer/
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ONLINE APPLICATIONS AND PAYMENTS

To start a project within the e-plans system, visit the City’s webpage at:
https://www.springfieldmo.gov/payments/PLNPermitEPay.aspx. Follow the
directions below:

1. Choose the type of case and choose "Pay for Fee" or "Apply".

2. Wait for an e-plans “pre-screen complete” email from the City of
Springfield with instructions for the e-plans review process. If you get an
email that your application is denied contact our office at 417.864.1180

3. Complete a full application online at:
http://www.springfieldmo.gov/zoning/documents.html and upload a
digital (pdf) copy to the City after you get an emalil invitation from e-plans.

g, i g
. T e

e O

ST Mar ]

VIEW MY CART l’ CHECKOUT ——- - -
ZONNG SERVICES A

e ONLINE APPLICATION AND FEE PAYMENT iyl i

Walcome to the Department of Planning and Developmant onling paymant system! This system wil allow for —
enlng slactroric submittals for both standard review and aPlans reviaw. To begn the process:

Development & Zoning
Process

1. Choose the type of case below and choose "Pay for Fee” or "Apply™.

plate” emad from the City of Sprngfeld with instrustions for either 2 standard
roview of for ofl rocnss.

3. Coemplata a ful sppics riknia and submit 3 digital (pdf) copy to tha City.

. The City of Springheld wil be mpl ntng the ePlans dgtal submittal review system for kmited projects.
Planning & Current prejects using the ePlans review system are:

1. Pre-Subdivision Review: September 4, 2012

3. Pralmnary Piat Reveaw: September 4, 7012

Al athar projects will b revsewed withn the cument revem process alter cnlne fees are pard,

Type of Case Processing Fee

1. Admimnistrative Review Comeitten (ARC)

ARC Plannad Devalapmant Skatch Plan $0 Apply
ARC Use Permit Sketch Plan 50 Apply
~4RC Final Bevelopment Pan 40 Apply

2. Administrate Subdewision (farmary minar subdivision)
Lot Line Adjustment 5265 Pay for Fee

-Lot Combination - Substantial Impact F240°=  Pay for Fes
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UPLOADING PLAN DRAWINGS
AND DOCUMENTS

Electronic Plan Review Invitation

When your project application is submitted, an e-plan review invitation will be
sent to your email address. The email will contain your login information,
temporary password (if you are a first time user), project name and instructions
on how to upload your project information.

Project Invitation New User--Planning and Development:

Hello [Field2):

Welcome to the City of Springfield's e-plans electronic plan review system. This project invitation has been sent to
you in response to your planning pre-application request. A project folder has been created to allow you to
electronically upload your CAD drawings and a full online application for pre-screen review. Please go to our
webpage for a list of applications at http://www.springfieldmo.gov/zoning/documents html and complete a
full application for uploading. To access your new project, follow the instructions below:

1. Clickthe "Project Access” link below

2. Enter your “User Login” and “Temporary Password” (you will be asked to create a new permanent password)

3. Clickonthe "ApplicantUpload” link under the task heading atthe bottom of the page beside your project

4. Once the e-form project page has loaded clink on the "Folder List” tab at the top of the e-form

5. Click onthe "Plans" folder (Plans must be uploaded inlandscape orientation)

6. Click the "Upload Files” button and follow the instructions to upload your CAD drawings or site plans

7. Click on the "Documents” folder (Documents must be uploaded in portrait orientation)

8. Clickthe "Upload Files” button and follow the instructions to upload your full application and other required
documents

9. Click the "Upload Complete” button at the bottom of the e-form page

10. Your drawings and documents (full application) and other required documents have now been submitted for
pre-screen review

CAD Drawing files supported are: .DWG, .DGN, .DWF, .PDF

Login: hosmer1340@gmail.com

Temporary Password: p2920929

Project: Big Project Plans Inc

Invited by: Bob Hosmer

Project Owner: Bob Hosmer

Owner's Email: BHosmer@springfieldmo.gov

Login to ProjectDox

Contact the Pre-screen Coordinater if you have questions regarding this project. Please do not reply to this email.

City of Springfield, Missouri Developers Resource Center
840 Boonville Ave. P.0. Box 8368 | Springfield, Missouri 65801 | Phone: (417) 864-1000 |www.springfieldmo.gov/developer/
Building Development Services - 864-1059 | Business Licensing - 864-1617 | City Utlities - 831-8888
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UPLOADING PLAN DRAWINGS
AND DOCUMENTS

Logging In-New Users

1. After you have clicked the link from your e-plan review invitation, you will
be directed to the e-plans login screen. Prior to logging in, you will want to
install the necessary “ProjectDox” components to enable e-plans to run
correctly.

6o e: Ciry or SerinehieLn, MO
CiryHome = Sgavices = Deveolorcr's Consen Wonxing witn Tt Coumunary

[use this wabsile you ses agresing 12 comely with and e
Foeund by the Rallowing ten and conditicns of ule,
}Ml-r iogather with our privacy pelasy goven E

E-mail: bhosmer@springfiaidmo.gov

Ei\.‘tlmﬂ in cur wabsite if you contimue o browse Bnd - |

Password
Login | Eorgod vour password?
e-planS
z B 2042 Avobvs Sclwie
Prﬂ}e':t ProjeciDon (Version 8.1} is 8 edeme of Avalve Software. All ights reserved it l:'.l_| : e

Click o view haip Bl

Te oeate 8 ceskton shonout, oo snd

nginll CroignDos Compoaaniy | drang the koo balow i your deskdcop. Click nasw 0 add ProjeciDos
| i pour Faverites.
S

Please Note: If your computer uses Windows Vista, Windows 7, or Internet Explorer 8 you may
need follow additional steps. Navigate to this link for a document with additional instructions:
http://www.springfieldmo.gov/developer/
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840 Boonville Ave. P.0. Box 8368 | Springfield, Missouri 65801 | Phone: (417) 864-1000 |www.springfieldmo.gov/developer/
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UPLOADING PLAN DRAWINGS
AND DOCUMENTS

Logging In-New Users Continued

2. When prompted by the File Download dialog box, click Run

-
File Download - Security Warning ﬂ

Do you want to run or save this file?

Name: ProjectDoxComponents.msi
Type: Windows Installer Package, 14.1MB
From: eplans.springfieldmo.gov

Bun ][ Save ]| Cancel |

l--‘“\] While files from the Intemet can be useful, this file type can
s a/ potertially harm your computer. f you do not trust the source, do not
= run or save this software. What's the riske?

3. When prompted by the Internet Security Warning, click Run

Internet Explorer - Security Warning

The publisher could not be verified. Are you sure youwant to run this
software?

Mame: ProjectDoxComponents.msi

Publisher: Unknown Publisher

[ Run ‘ [ Don't Run

This file: does not have a valid digital signature that verifies s publisher, You
shiould only run software from publishers you trust, How can [ decide what
software bo run?

City of Springfield, Missouri Developers Resource Center
840 Boonville Ave. P.0. Box 8368 | Springfield, Missouri 65801 | Phone: (417) 864-1000 |www.springfieldmo.gov/developer/
Building Development Services - 864-1059 | Business Licensing - 864-1617 | City Utlities - 831-8888
Environmental Services - 864-1919 | Public Works - 864-1900% Zoning and Subdivision - 864-1031

10



A CITY OF SPRINGFIELD, MO %=
g WORKING WITH THE COMMUNITY. ===

UPLOADING PLAN DRAWINGS
AND DOCUMENTS

Logging In-New Users Continued

Ciry oF SpRINGRELD, MO~

4. You will return to the login Cirvlowe = Seavices ~ Devetorens Comwen Woans win e Comury =
screen. Type in your user
name (email address) and
temporary password given to
you in the e-plans Review
invitation.

E-mail: Engineer Neil@gmail.com

Password:  essssss

Login| Forgot vour password?

SPRINGFIELD

e.-plan$

5. At this time, you will be
prompted to fill in information

Project

for your profile as a plan — s
contact. Fill in all of the e —
applicable data, including a Vo win e oy e-planS
new password and save your \ ——
profile. ‘ :;%I;..HW“MM

: | |
*When choosing a password, wees R |
it will need to follow the S LT
below standards: i |
Must contain special ot o [
characters e b -
Must contain at least one ——
digit and one alphabetic
character _
Must be between 8 and = e

10 characters
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UPLOADING PLAN DRAWINGS
AND DOCUMENTS

Logging In-Existing Users

If you are a returning user, login to e-plans with your email address and
password. If you have forgotten your password, click the “Forgot Your
Password” link and it will be emailed to you.

Upload Your Files

1. When you have logged into e-plans, the projects screen will display. Any projects for which
you have access will display in this list. Any projects that require further action after the
initial uploading of plans are displayed in the “Task to Do” list area below the project list.
Select the “ApplicantUpload” task under the “Task to Do” that corresponds to the plans
you will be uploading. Projects are listed in order by application number (i. e. PLN2012-
00000)

& g5/ - FrojectDion - Windows Indermet Explores o

= ) Ll
@ UL Senas, W0 e-planS

b

ok | ds o ] [Peoase | 2] L] (0] [Lagean | | [t |

[Tash Topw] | [Cumme tuspert | | [ Asshivent Propesta

T R W BT
Descrptoa Cwser States.

£ PLN - Pre-Subdsion Reviaw # possitie. Sam woukd ke B appreval and re<zsning complesed by 122412 Spengheia Flaonng  PendingUnload |

Y1 Pra-Subsision Rives, Prisimenas P1aL 2100 bock I Sunatne 5t prngfaid Panmg  Appeoved

¢ 0 @) G Pasnng Stamp Testsg
0 ) 11 Pl DELTA THETA FRAT HOUSE
10 81 ARC, inpeatabn ot soning COD Teusements, 1938 9. Camptel s
0 ) 17 NOW STORAGE DUILDING

[Projectiiame  Task Ton0 hiiached Te Siaty  Croated Updated On Updated By Due Daie nspecion Zone | |
sl & ot thaimegasingiionager  Accested 10SC0IIIUAIMY AGNZEIEIAN  chaamengiemteidma g IRIIIZIZ0A MY
wo[a rin Fage 1 of1 (1 fams)
o Trusted ses | Protocted Mode: 04 G - waw - I
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AND DOCUMENT

Upload Your Files Continued

2. This will open your projects E-Form. Click the blue “Folder List” tab and then
click on the “Plans” folder to upload your plan drawings or the “Documents”
folder to upload project documents or application. Be sure to only upload
the correct files to the corresponding folders (i.e., site plans to the Plans

folder, written documents to the Documents folder). Files can only be
uploaded to one folder at a time.

._'g i‘lﬂ :/feplans.spring

=) = % - Hil e T
Payment Information Checklist Items (0} Routing Slip
Folder List

PLNZD12I)DD|}D
l 3 Plans
-3 Documents
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Upload Your Files Continued

3. Click on the “Upload Files” button and then click on the “Browse” button to
locate your files to be uploaded from your computer. Follow the prompts for
uploading your plans and documents. Upload each plan drawing sheet as
an individual file in landscape and all documents as multiple page files in
portrait.

Review Information Plan Information || Payment Information REsoUrces Checklist Ttems (0} Routing Slip

Folder List

[ View Folders | ijm”ﬁ

Cument Soet. - Selecl- -

o - ProjectDon - Wi aplover [E=mE)
CITY OF SPRINGAELD, MO i

Workme wite THE Cowusiry St s
CiTYHoME *= STRYICES = DIVELOPIR'S COBNER
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UPLOADING PLAN DRAWINGS
AND DOCUMENT

Upload Your Files Continued

. Once the files are uploaded to the folder(s), the folder list is replaced by
thumbnail images of each file contained in the folder. Under each thumbnail
the file name, author, date, and any relevant icons will display. You will also
notice that in your folders display, it will indicate how many files are in each
folder.

; [
CITY OF SPRINGFIELD, M
WORKING WITH THE CoMmUNITY

S e.planS
CITYHOME > SERVICES > DEVELOPER'S CORNER
PLN2012.00290 |

Main Contact: VIELE, BRIAN [@worktiow Portats | [ @ mfo | [ &Zjustes | [ EDemai | [ & Ea

om @ P e
Cument Soit: - Select - - Project Name: PLN2012-00290

Pre-Subdivision Review, Administrative Replat, 3436 5.
Horseshoe Ave.

HE O 8o RNo0gXe? Description:

c [T Sketch Pian.por

Project Image: Mo image exists

10/22/2012 4:03:28 PM, 12 KB
e Location: 3436 S HORSESHOE AVE
Q}? & o ® Contact: : VIELE, BRIAN
Contact's Email: BVIELE@GREATRIV.COW
Phone: 417-886-7171
Cell Phone:
Pager:

Project Owner: Springfield Planning

Owner's Emaik:  Planning@springfieldmo.qgov
Project Admins: Sharleen Co,Springfield Planning Bob Hosmer Alana

Owen,Daniel Neal Mike Macpherson i
Status: Review Complete i
Status Info: il
Project Start/End: Start: 10/18/2012 3:20:29 PM | End: 4/18/2013 2:29:35 PM
Pass-Through: .maov,.wmv,.avi,.htm,.html..install,.config,. mp4 |
Versioning: Enabled for this project

J/ Trusted sites | Protected Mode: Off 4 v R1% ~
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Upload Your Files Continued

5. At the bottom of the E-form select the “Upload Complete” button.

r — — 5
/@ hitpy/feplans.springfieldmo.gov/?LaunchMod lowTaskID=2175 - ProjectDox Plan Review Form - Windows Internet Explorer =)

Y — e

— _———

Lk
Review Information Plan Information Payment Information Routing Slip Folder List

Review Coordinator Bob Hosmer ( bhosmer@springfieldmo.gov )

Review Cycle 1

workflow/Activity Name SpringfieldPlanningWorkflow / ApplicantUpload

@ Activity Instructions Please complete this activity when you have successfully uploaded all required

plans/documents.

Current User Logon Bob Hosmer ( bhosmer@springfieldmo.gov)
Due Date 12-Dec-2012

| ” Browse... | l

Uploaded file attachments may not be immediately available while being processed by ePlan.

‘ Upload Complete ‘ ‘ Close

Email.

Congratulations! You have successfully finished part one of submitting your
plans electronically. Please logout after your session is complete. A notification
has been sent to the Plan Review Coordinator to start Prescreening to
determine if submittal requirements have been met.

City of Springfield, Missouri Developers Resource Center
840 Boonville Ave. P.0. Box 8368 | Springfield, Missouri 65801 | Phone: (417) 864-1000 |www.springfieldmo.gov/developer/
Building Development Services - 864-1059 | Business Licensing - 864-1617 | City Utlities - 831-8888
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PRESCREENING

Prescreen Review Rejected

If your submittal was not complete or did not meet the minimum submittal
requirements, you will receive an email notification
that the Pre-screening has been rejected.

1.

2.

»

Click the “Project Access” link emall
notification to access the project.

After logging in, you will notice on your Projects page
that your project is in a status of “Correction
Complete” and that you have a task in the My “Tasks
to DO” List.

Select “Correction Complete” under the My “Tasks to
Do” List to open the E-Form.

Follow the directions in the E-form text box

After you have made the necessary plan corrections
and uploaded the revised or additional drawings or
documents as requested.

a. Note: If you are uploading corrections to a file
you’ve uploaded previously, be sure to keep
the same file name and orientation (landscape
or portrait) as originally uploaded.

After you have uploaded your
corrected/additional files, go to the bottom
of the page and check the box “I have
uploaded the corrected documents and/or drawings
as indicated below” and then select the
“Correction Complete” button. 7

a. Note: The “Save” and “Save and Close” button
should only be used if you are not finished with
making requested corrections.

Check your “Task to Do” list. There should be

no task for you to complete.

in your

City of Springfield, Missouri Developers Resource Cente

6[}[‘( OF SPRINGFIELD, MO -+
WORKING WITH THE COMMUNITY — ;

Pre-Screen Correction Request Task Assignment

Anention Bob:

lanning Test 1 has not me the min
monts and raquitements accessin

[ Assigned by | Bob Hosmer

[Projet: | Planning Test 1
[Task | CorrectionComplete

| Project Access | Login to oPlans |

1f you do not have access 1o the specified folder. please contact the Project Administrator

Please do not reply to this email

——

e-planB!

.v'i"!H

N s N -

Assigned Tn

Davs  Howrs  Minstes

1 E21WT017 83548 AM

840 Boonville Ave. P.0. Box 8368 | Springfield, Missouri 65801 | Phone: (417) 864-1000 |www springfieldmo.gov/developer/

Building Development Services - 864-1059 | Business Llcensmﬁ

Environmental Services - 864-1919 | Public Works - 864-1900
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Q CITY oF SPRINGFIELD, MO

WORKING WITH THE COMMUNITY. ==

PRESCREENING

Prescreen Review Approved

1. If your submittal is accepted, you will receive an email notification that
Prescreening has been approved. At this time, your project will be in the
gueue for review by a designated planner. No action is required.

|

Hame Insen Pagt Ligsut Beferences  Maingl REvitw ViFw e Aremat w
_i_'l J‘J Cabioei (Boty) -l -|[Aa| e S [ummlnam AaBbC % #
T Mo

mil o L = IS i
pale B o0 Jocosha w2 As (- A e | mal | THoSpadi.  Headingl _g:.ﬂ:lf fing

Jht!},-'.},u.l}-’i_i I _Mmd;ﬁrmun_.ﬁwwed;l-luvﬂﬂm

l:mr OF SPRINGFIELD,
WORKIKGE WITH THE CoMMUNITY __ -

Pre-Screen Approval--Planning and Development:

.Lti'll

Artention Mr, Johnson:

Your Project: [PFLN2012-00000] has been pre-screen approved. Mo actlon is required by you at
thi time. An email will be 12 to you once we have completed the review for our
FDEECa Lo,

Pleaza do not raply to thiz emaill.

A
Peprloil | Worsedd D Eﬂﬂ'li

City of Springfield, Missouri Developers Resource Center
840 Boonville Ave. P.0. Box 8368 | Springfield, Missouri 65801 | Phone: (417) 864-1000 |www.springfieldmo.gov/developer/
Building Development Services - 864-1059 | Business Licensing - 864-1617 | City Utlities - 831-8888
Environmental Services - 864-1919 | Public Works - 864—1900% Zoning and Subdivision - 864-1031
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RESUBMITTALS AND REVISIONS

Upload Corrections

Review Requested Corrections

If corrections or revisions are requested for your plans or documents, follow the
steps below:

1. You will receive an email notification from the planner requesting corrected/revised
documents.

2. Click the “Project Access” link in your email notification to access the corrections
requested in e-plans.

3. Login to e-plans. You will be automatically directed to the corresponding project.
4. Select the “Applicant Resubmit” task under the “Tasks to Do” List. This will bring up the
“Applicant Resubmit” E-Form. Review the E-Form.
| || « |e=—=» | n Page 1 of 1 (15 items)
Project Name ; Task To Do : Attached To Status Created On Updated On Updated By Due Date Inspection Zone
| PLN2012-0000¢ ApplicantResubmit Applicant Accepted 12/6/2012 4:40.03PM 12/6/2012 4:40:10 PM bhosmer@springfieldmo.gov 8/23/2013 4:40:03 PM
L] 4 —_—— » 1] Page 1 of1 (1items)
| Done /" Trusted sites | Protected Made: Off 4 v ®100% vL

5. Open the appropriate folders (Plans or Documents, etc) to review your plan mark-ups.

City of Springfield, Missouri Developers Resource Center
840 Boonville Ave. P.0. Box 8368 | Springfield, Missouri 65801 | Phone: (417) 864-1000 |www.springﬁeldmo.gov/developer/
Building Development Services - 864-1059 | Business Licensing - 864-1617 | City Utlities - 831-8888
Environmental Services - 864-1919 | Public Works - 864-1900? Zoning and Subdivision - 864-1031
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A Ciy oF SPRINGAIELD, MO -
WORKING WITH THE COMMUNITY

RESUBMITTALS AND REVISIONS

Upload Corrections

6. Notice the plan sheets that have been marked-up now have a red mark-up icon next to
them

¢4 UITY OF SPRINGFIELD, MO I S
Workst with THE Coummsiry e » p an
CityHour = SERVICES = DEVIIOPIR'S COBNER
PLN2012-00247 Bk | [Torwant wb | [Propects | [promme | (31| || 68 [Logou | | [amn
| @ Weasiow Pesnas | Qs ﬂu‘uu‘ [Eeman | (v
1 P - O M) Pre-Subdmsion Review, Prefiminay Plal 1500-3500 biack E_ Sermincle and Charokee 51
*m oM Projectisfo  Reports.
Comwt ot - Setect - Project Hame:  PLNZM2.00247

B RDDE X L P ; Riniew, ry P, 38003500 biock E Seminole and Cherckne S

e e Projectimage:  Hoimage nusts

WL AT PN, 7T B Locaton: 35003600 Block . S4minole and Cherkes

Sarial st Contact: HUMPHREY, THOMAS

BWESeNdX Contacrs Emat | chogisonngielcmg ooy
Phone;
Coell Phoni:
Pager:
Project Dwner: T id Mannin
Ownar'sEmalt  Planninggspincheidng. oo
Project Adming:
Status: Faew Complote
Statun infe:
Project Starlnd:  Start STE012 42100 PN | ek IT2010 42050 P
Pass-Thiomgic MO WeTN_, him_himi_instail coniig. mpd.
Versionieg: Enasiod for s projet

Dune o Trsibed shes | Peotected Mode: 08 e RHOX o~

7. Select the red mark-up icon, this will prompt a Mark-Up pop-up window.

Y : gov/FielD=65 - ProjectDox - Windows Intemet Explorer ===
=
g City oF SPRINGFIELD, MO
WoRrkING WiTH THE CommuniTy Ciose Window

CitTYHOME = SERVICES > DEVELOPER'S CORNER
Markups attached to Humphrey Sub.pdf

View Edit Markup Name Author Date

~ mitaylor Matt Taylor 9/10/2012 409.29PM & & 2

B Phil Noah PhilNoah 9122012 15110PM & & 2

vl Jnarpine Joe Harpine 92012012 45T04PM & g O
[view | [ctear an| [ setect Al for view |

DJ

8. Check the “View” box (s) of each reviewer and select the “View” button at the bottom.

City of Springfield, Missouri Developers Resource Center
840 Boonville Ave. P.0. Box 8368 | Springfield, Missouri 65801 | Phone: (417) 864-1000 |www.springfieldmo.gov/developer/
Building Development Services - 864-1059 | Business Licensing - 864-1617 | City Utlities - 831-8888
Environmental Services - 864-1919 | Public Works - 864—1900% Zoning and Subdivision - 864-1031
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CITY OF SPRINGFIELD, MO- #+=
" WORKING WITH THE CoMmuNiTy. ===

RESUBMITTALS AND REVISIONS

Upload Corrections

9. You can view specific “ChangeMarks” comments on the plans by clicking on the
comments from each reviewer on the right-hand side of the view screen.

e T N
~—a Ciy oF SpRINGRELD, MO

E Waktis wirs 1 Couwusiry
CityMewt = Spavicds = Divieerin's Consin

[ ‘& http://eplans.springfieldmo.gov/ D=20

- CITY OF SPRINGFIELD, 'wiU

WORKING WITH THE CoMMUNITY
CiITYHOME > SERVICES > DEVELOPER'S

£

PLN2012-00000

Main Contact: Bob Hosmer

| lenoranre
ERL
i
W,
T amo

=~ PLN2012-00000
-3 Plans (1 Files - 0 New)
-3 Documents
-3 Final P 1 Files- 1 New)

-[3 ChangeMarkReports (3 Files - 1 New)

[ Letters
B-C3 Ordinances (1 Files - 0 Mew)

10.You can also review comments in the CiTy oF SPRINGFIELD, MO

“ChangeMark Reports” folder as well as in the Ceu = St Dvctrer's Come
“Report” tab for Department Review Status s
Comments. s [ [
11. After you have made the necessary corrections | (=25 (o i
to your plans and documents, re-upload them e N e —
just as explained in the Prescreening process in ' A g
the same format and name as before. g enties i mehirlurkd
12.0Once the revisions are uploaded and et
everything is addressed, check the two boxes at . . ;

the bottom of the E-form and select the

“Complete” button. Note: The Save and Close button should only be used if you are not

ready to submit your corrections.
13.Check your “Task to Do” list. There should be no task for you to complete.

City of Springfield, Missouri Developers Resource Center

840 Boonville Ave. P.0. Box 8368 | Springfield, Missouri 65801 | Phone: (417) 864-1000 |www.springfieldmo.gov/developer/
Building Development Services - 864-1059 | Business Licensing - 864-1617 | City Utlities - 831-8888

Environmental Services - 864-1919 | Public Works - 864-1900% Zoning and Subdivision - 864-1031
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RESUBMITTALS AND REVISIONS

Upload Corrections

WORKING WITH THE COMMUNITY

Review Information | Fayment fnformation

Bob Hosmer ( bhosmer@springfiekimo.gov )
Review Cycle 2
Workflow/Activity Name. &
0 Activity Instructions Please review all sections of the eForm and drawing markups and resubmit the requined
information pAor to completion of task.

Current User Logon Bob Hasmer { bhasmer @speingheldmo.gav)
Due Date 23-Aug-2013

DEPARTMENT REVIEWED BY STATUS & WOTES

This ewds to be changed

f? | have addressed all of the items in the File Markups below that were identified during the Plan Review. ‘

| have uploaded the revised drawings into the "Plans" folder and, if requested, uploaded any revised documents into the "Documents" folder using the SAME file name as the original
files.

Complete Save And Close E

Email:

City of Springfield, Missouri Developers Resource Center
840 Boonville Ave. P.0. Box 8368 | Springfield, Missouri 65801 | Phone: (417) 864-1000 |www.springfieldmo.gov/developer/
Building Development Services - 864-1059 | Business Licensinﬁ -864-1617 | City Utlities - 831-8888

Environmental Services - 864-1919 | Public Works - 864-1900 | Zoning and Subdivision - 864-1031
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Ciry oF SPRINGFIELD, MO »
WORKING WITH THE COMMUNITY. ===

PLAN APPROVALS

Download and Printing of Approved Plans

Once your plans have been T T ———

approved you will notice that you CITY OF SPRINGFIELD, Wis

now have additional foldersinyour | @ E PR euuns o e-planS

project: “Final Plans” and “Final PLNZ012:00000 L e e ] e | ot ) 48] @[ nomee] |

Documents”, e b
E-C3 Plans (1 Files-0 New) T T

Click on the “Final Plans” folder. —rr R = e

Above the thumbnails of your ity e e

released plans, are several icons. T tavacssstizons

Click the Download Files icon to wmow s

download your final stamped Plans. Prfct Adin: e Go 5o Homer Aana Oven ane

Status: Review Complete

Repeat this action in the “Final stams et

Documents” folder and others as Pe T s, it ot
applicable. Once downloaded,

plans can be printed from your

desktop.

W& htep//eplansspringfieidme
i

CITY OF SPRINGFIELD,
WORKING WITH THE CoMMUNITY o e o p I a n g

CITYHOME > SERVICES > DEVELOPER'S CORNER

PLN2012-00000

[ Fro | e o ] ] ] (oo |

Main Contact: Bob Hosffifer [@workitow Portats | [ @ info | [£uotes | [EEmail | [ Gian |
View Folders CNinle] Projectinfo | Reports
Cument Sort: - Project Name: PLN2012-00000
= =) = Bl D @ X & Description: Test2
El FINALPRIMEPHS1 [2).pdf Project Image: Noimage exists
12/11/2012 11:35:19 AM. 5.1 MB Location: 1233 West Main Street
Administrator Temp Contact: Bob Hosmer
% &, L) a X Contact's Email: = bhosmer@springfieldmo.gov
Phone: 864-1834
Cell Phone: 864-2929
Pager:

Project Owner: Bob Hosmer

‘Owmer's Email: bhosmer@springfieldmo. gov
Sharleen Co,Bob Hosmer,Alana Owen,Daniel
Neal,Mike Macpherson

Status: Review Complete

Project Admins:

City of Springfield, Missouri Developers Resource Center
840 Boonville Ave. P.0. Box 8368 | Springfield, Missouri 65801 | Phone: (417) 864-1000 |www.springfieldmo.gov/developer/
Building Development Services - 864-1059 | Business Licensing - 864-1617 | City Utlities - 831-8888
Environmental Services - 864-1919 | Public Works - 864-1900% Zoning and Subdivision - 864-1031
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CIrY OF SPRINGFIELD, MO =%
WORKING WITH THE COMMUNITY.

PLAN APPROVALS

Payment of Outstanding Fees

Before plans and documents can be approved, you wil need to pay all
outstanding fees (i.e. recording, postage, etc.) if applicable. This can be
accomplished by;

1. Logging into the City’s Webpage at
https://www.springfieldmo.gov/payments/EPayFeesDue.aspx and type the PLN number
(i.e. PLN2012-000250) in the planning project box, select find project and pay any
outstanding fees.

[t Ineares Esphirel o o m— - 3
— ot e —
i .
- e — —
incheicsl wuppert @ Field Guide 2030 Revsen @ | wplen Urban Giowih Med. | Geogle = groglecom * @ Ecologisl Feotgrist FAG -"'IEu-:d- B LivaOabng @ Ferma Ten 3 PropeaDas Legin
oo, 8805 Fu. | (8 Ciy of Springlieid, R0k 0. 8 Ciby of Springhudd, MG, = (]

Crry oF SPRNGRIELD, MO g B
heil et iy - G i T

P = e s ©

§ w1 Cowwunry  Nrwowrss lSiIE“lF

Home = 5

PAY FEES DUE
Tha fnllomThe follnwng asracss are availsbls for onine peyment

BURLDING PROECT
& Buakding Permits must use 8 progact mamber for pagment:

Entar the Profect Mambar: Find Prajct CONTACT US
Ex PREGL}-s=zzx Eagsch Munapal
BuiingShort' > Busch
1 Muniipal S dding
RS FR T - 840 Boarile Avenus
Ender the Progect Mumber: Fird Prajsct Springled, WG B5EI2
Ex. PLN2OIZ- #wees 417,064 L0OD
i Eommlug
PumLic iMPROVIEMENT
o
Enter the Public Improvement Prajsct Mumbsr: Fird Prajsct
Ex. 2012PWasss BELATED IHFD
Buddng Devebipment
Seryoes

Desslope’s Cormer

ST CEparment

Munaipal Coum

City of Springfield, Missouri Developers Resource Center
840 Boonville Ave. P.0. Box 8368 | Springfield, Missouri 65801 | Phone: (417) 864-1000 |www.springfieldmo.gov/developer/
Building Development Services - 864-1059 | Business Licensing - 864-1617 | City Utlities - 831-8888
Environmental Services - 864-1919 | Public Works - 864—1900% Zoning and Subdivision - 864-1031
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e o e

CITY OF SPRINGFIELD, MO® =% g
WORKING WITH THE COMMUNITY ;f;— | 5 - E-planﬁ%

PLAN APPROVALS

Download and Printing of Mylar for Final Plat Recording

After the plat has obtained approval, it will be automatically be moved to the
“Final Plan” folder with an approval date stamp in the upper right hand corner
of the plat. To finalize the process the following must be done:

1.

2.
3.
. Follow the previous instructions for downloading plans (Plats) from “Final

IN

Login to e-plans. You will see all projects available to you on the Projects
page.

Select the project for which you have an approved plat.

Click on the “Final Plan” folder and click on the site plan.

Plans” folder

. Once Final Plats are downloaded to your desktop they can be printed on

mylars for signatures and seals.

. All other documents, i.e. certificate of titles, subordination agreements or

drainage easement, can now be downloaded for signatures, seals and
re-submission.

City of Springfield, Missouri Developers Resource Center
840 Boonville Ave. P.0. Box 8368 | Springfield, Missouri 65801 | Phone: (417) 864-1000 |www.springﬁeldmo.gov/developer/
Building Development Services - 864-1059 | Business Licensing - 864-1617 | City Utlities - 831-8888
Environmental Services - 864-1919 | Public Works - 864-1900% Zoning and Subdivision - 864-1031
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CITY OF SPRINGFIELD, MO' -+ Sl . .\ = B
I WORKING WITH THE COMMUNITY === o |

USER ASSISTANCE AND CITY CONTACTS

Electronic Plan Review User Help

For all questions related to how to use the City of Springfield’s e-plans system
and the functionality of the Electronic Plan Review process;

for Planning contact:
Planning and Development Department
Phone: 417.864.1180.
Email: zoning@springfieldmo.gov

For all questions regarding building permit status, plan review requirements or

general permit questions contact:
Building Development Services
Phone: 417.864.1056
Email: city@springfieldmo.gov

Check permit status online:
http://www.springfieldmo.gov/webapps/permitstat/index.jsp

For all questions regarding sanitary sewer permit status, contact:
Department of Environmental Services
Phone: 417-864-1921
Email: engineering@springfieldmo.qgov

For all questions regarding Traffic, Engineering and Public Improvement status,
contact:

Department of Public Works

Phone: 417-864-1900

Email: engineering@springfieldmo.qgov

Email: streetsinfo@springfieldmo.gov

City of Springfield, Missouri Developers Resource Center
840 Boonville Ave. P.0. Box 8368 | Springfield, Missouri 65801 | Phone: (417) 864-1000 |www.springﬁeldmo.gov/developer/
Building Development Services - 864-1059 | Business Licensing - 864-1617 | City Utlities - 831-8888
Environmental Services - 864-1919 | Public Works - 864-1900% Zoning and Subdivision - 864-1031
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